R L5008 2o-0f B OFFICE , e
. ET
A PLICATION FOR RECORDS RETENTION SCHEDULE | FAigon Tae SEcnerany ot iavs.
RECORDS MANAGEMENT DIVISION

| msrguc*noqu See Pubhcanon No. 76-RM-1 for instructions on complating this form. Forward signed original o
Department of Archives and History, Fleoords Management Division, 330 Capitol Ayenue. Atlanta, Georgla, 30334
Attention: Scheduling Section.

o FOR AGENCY USE _ 1. Agsncy Address - ’ , : £OR RECORDS MANAGEMENT USE
Application Date . . | Office of Energy Resources ' Application Number
] Suite 615 5~7:

o ' 270 Washington Street, SW 8 7 3 i
Appiication Number . Date Recsivad Date Completed

: Atlanta, Georgia 30334 A _ . :

N ) 46291986 |ogr 91985
2. Person to Contact : : Working Title Telephone Number

: Robin Meyer Principal Policy Analyst _ 656-5176

3. Action Requested
a. E) Estaousn Retantion Schedu*lo record will continue to accumulate.
" b. O Dispose of present accumulation; no further sccumulation anticipated,

‘¢, O_Amend Appli ggion NO. o Check One: ) Change; O Supercede: O Void

Dates of Series 5. Records Serias Title {followed by tidc used in omca, if different)
Eatllcst : Latest
1985 | present State Solar Income Tax Credit Forms . | _ N
Te. Owls:on and Ofﬂu Function " What is the function of the Division and the Office in which this record series fs created?

To plan and coordlnate the implementation of a comprehensive energy management progran for .
Georgia. This includes such activities as: 3dentifying energy resource issues; developing
and analyzing policies and programs; and recommending appropriate positions and actions

to the Governor and the General Assembly. To identify, obtain and implement federal
energy-related programs; to assist in coordinating state, reglonal and local energy
activities in order to insure consistency with Georgia's energy goals. To collect, complle
and analyze energy data, and to prepare and disseminate energy-related information to all
consumers, ‘ ‘

17. Record Series Description This file contains the following dowmaﬁis finclude form numbers and titles, if any):
. Extracting data
'Documents relating to:/ filed by taxpayers for the state solar income tax credit in order to

analyze the contribution of the solar Industry to the State's economy.

Included are: 'State Income Tax Credit for Soler Energy Systems (Georgia Department of
Revenue Form 850).

e g o

File is arranged:  Roughly chronologi'cally by date of receipt by the Office of Energy Resoa.._xrr:ces.

.

8. Monthly Reference Rate : How often are records referred to which are:
One to six months old __..1,2__._.....: Seven 1o twelve months old 2 ; Thirteen to twenty-four months old 0 :
twenty-five months andolder____ O ? o .
9. Annual Rats of Aecumulatlon of Rengrds it . : e
Letter -size drawers ; Legal-size drawers .;Shelves ____ _____:Other (specify) 200-500 sheets of
. 7 - _ | . ) ) : paper

AR-80—7%;, Hev, 76 ST ' (Ovﬂr-)




° If not where isit? In the files of the Department of Revenue

X ‘ b. Dces the series contain confidential mf tion requiring security handling? If yes, cite law or regulation.
They are income tax recor Ga. Code _Ann. 48-7-60 (a) and {d)

X | c. ls this a vital record?

X | _d. Does this series have historical or long term research value?

N/ e. When ona or two documents in the file make it necessary to keep the entire fils for a long poriod could these
documents be scheduled seperately?

3 s the information contained in this series ever oublished?.  1f ves. attach cony. H

9 s the information containad in this saries ever analyzed and/or recorded in a summarized report?

X _ It ves. attach copy,  DOL yet complete
_h. I there a duplication of this series in your office, or in another ofﬂaarmncy?
X __It ves. whers? Department of Revenue ‘
X | L Is this seriss for a mafor portion of itl requiarly micrafilmed?
X {._Does the record saries resuls in 8 comouter peintout? The report in ﬁg) above is personal—computer
11. Rstention chulrcmlntl - Thfollowincnquiruﬂuwksmhkem. g , generated. - .
l.S!ItOLlW e , vesrs, d. Audit period - 7 . -years.
b, Statute of limitation years. : o, Administrative need .. yoars,
e. Fedetal law - K . vears., - . 1. Faderal ratsntion instructions years., -

L

Atuch copy or excerpt of laws or regulations. Explain administrative need,

The Department of Revenue has instructed taxpayers to provide one copy of Form 850 to OER
for statistical purposes, OER needs the 8505 only long enough to extract data for the ;::

summary indicated in (g) above.

12. Avoroved Dlspmition Instructions _ This agency recommends that the file series be cut off at the end of each: o
: : - CX Catendar Year; O Fiscal vesr; O Oth« ‘ . then, - =,

0 Hold in tho currant files nru ' _monthis) vcar(s) then

O Transfer to local holding ares, hold year(s); then

D Transfer to State Records Center; hold year(s); then
X3 Destroy.

3 Transfer to State Archives for psrmanant retsntion,

O Other (Specify) ,

Them instructions apply to all prior and future ammﬂ!atim of the series.

| Agency Hsagd/Ds (. ture) — Date Records Management Officer  (Signature) 7 Date

i

State Records Committes (Signature)

Recommendations in pars-

graph 12 are approved. State Auditor/Designee
{If disspproved, attach letter ' .
of expianation.) Secrstary of State/Designes

Attorney General/Dasignee

———— e A . e —— e e e —— e




